DEPARTMENT OF THE AIR FORCE                   SVRO OPERATING INSTRUCTION 34-110-03

28th Services Squadron (ACC)                                                                                               10 May 2000

Ellsworth Air Force Base SD 57706

Outdoor Recreation

PRIVATELY OWNED AND RECREATIONAL VEHICLE STORAGE AREA

The purpose of this operating instruction is to establish policies for the use of a controlled area for authorized personnel to store vehicles, boats and RV’s.

1.  Responsibility:  The Outdoor Recreation Director will be responsible for ensuring that the provisions of this operating instruction are adhered to.

2.  Eligibility:
2.1.  Eligibility for use of the RV Storage Lot will be as defined in AFI 34-101.

2.2.  The Outdoor Recreation Director has the authority and responsibility to restrict the use of these facilities.

3.  Storage Fees:

3.1.  Storage fees are $42.00 semiannually and must be paid in advance.  Semiannual periods are from 1 October to 31 March and from 1 April to 30 September.  Fees will be prorated from the date storage begins if not April or October.  The minimum storage fee is $7.00 for one month or any part of a month.

3.2.  Renewal fees must be paid on or before the 15th of the month prior to the expiration date (March and September).  You will be reminded by letter of the need to renew your storage lot.

3.3.  If payment is 16 or more days delinquent, the item may be removed from the storage lot and turned over to the Security Police for disposition.  Fees for delinquent period will be a minimum of one month’s fee ($7.00).

4.  Refunds:
4.1.  Refund of Storage Fees will be granted in the event patron should choose to remove their property from storage.  Refunds will be granted only for full months not used.  Refunds will be made by check from NAAFMO and the check will be mailed to the patron.

4.2.  Owners wishing to terminate storage must notify Outdoor Recreation.  If Outdoor Recreation is not notified, storage areas will be considered as occupied until 15 days after the date on the Registration Form and storage fees will apply.

5.  Policies:
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5.1.  Recreational vehicles, boats or RV’s must be the personal property of the storing individual.

5.2.  Vehicles must be parked in the specified area designated by the Outdoor Recreation Director.  No area will be assumed or exchanged without prior approval.  Vehicles not registered with Outdoor Recreation will not be parked in the storage lot.

5.3.  Owners will keep their assigned space clean and free of other items (i.e. wheels, seats, ropes, parts, etc.) under and around stored vehicles, boats, or RV’s.  Patrons will be responsible for cutting grass in their assigned storage lots.  The contractors will not mow close to any stored equipment.

5.4.  We recommend pickup campers and toppers be tied down and that owner check their stored items after any strong wind storms.  Outdoor Recreation personnel will try to notify you of any damage to your stored items.

5.5.  Patrons will park their recreational vehicle, boat, or RV in the designated slot and will secure all windows, doors, and attachments.

5.6.  The storage area lock combination may be picked up at Outdoor Recreation  at 2570 George Drive during normal duty hours or.  Combination will be changed periodically and all patrons will be notified.  The combination to the RV Storage Area can be given out over the phone after the caller has been properly identified. Approximately one (1) week to ten (10) days prior to the combination being changed, a letter with a copy of the combination on a wallet size card will be sent to each RV Lot Patron whose account is current.

5.7.  Patrons must ensure the gate is locked when they leave the RV Storage Lot.

5.8.  No maintenance will be performed in the RV Storage Lot except as necessary to facilitate removal (i.e. change tire, jump start, etc.)

5.9.  No more than one vehicle will occupy a single space without prior written approval.  Unauthorized items may be removed by Security Police.

6.  Registration:

6.1.  Patrons will complete Registration Form (Attachment #1).  At the time of registration, the patron will be required to show proof of ownership with title or registration.

6.2.  Registration Forms will be kept on file at Outdoor Recreation.  All payments for storage must be kept current.

6.3.  When patron removes vehicle from storage, the Registration Form will be removed from the Active file and placed in the Inactive file.

7.  Records:








                  SVRO OI 34-110-03            20 May 2000
7.1.  Records will be maintained on a computer generated spreadsheet.  This will include, but not be limited to:  Storage Site Number, Name, Address, City, State, ZIP Code, date of last payment, amount of payment, and expiration date.

7.2.  This spreadsheet will be used to prepare labels for mailings.

7.3.  When a patron removes a vehicle from storage, the spreadsheet will be cleared for that particular storage site.

8.  Distribution:  Each patron that has a recreational //./………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………..vehicle, boat, or RV stored in the Storage Lot will be provided a copy of this OI (Operating Instruction).










RICHARD J. COUPE, GS-12, DAFC










Chief, Community Support Flight

Attachments:

#1
Registration Form

#2
Instructions for Issuing RV Lot Combination

#3
RV Lot Issuing and Renewal Procedures.
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